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e New York State English as a Second Language Achievement Test (NYSESLAT) is designed to annually
the English language pro ciency of all English Language Learners (ELLs) enrolled in Grades K...12 in New




Integrated Approach to Modalities

e NYSESLAT uses an integrated approach to assess the Speaking, Listening, Reading, and Writing modalitie
in Grades 1...12. Organizing themes and topics underlie the Listening and Reading passages, the Writir
prompts that are associated with one of the two Reading passages, and the Speaking stiimignt of



Administration

e NYSESLAT is administered annually to all ELLs in Grades K.gli2st is comgured to consist of six
grade bands: K, 1...2, 3...4, 5...6, 7...8, and 9...12. Each grade band assesses four language modalitit
Listening, Reading, and Writing.

e NYSESLAT is an untimed test.e Test Overview provided in Appendix B shows the estimated test
administration times and the number of test questions per session for each grade bate allotment
indicated should be adequate for most students. Asdsrgjudents are productively working, they should be
allowed as much time as they need, within the nea of the regular school day, to complete that dayes tes
session. If a student is no longer working productively, administration may be stopped for that session, but
examiner should continue with administratiaf the next session as scheduled.

In Grades 1...12, students will use one test booklet for Speaking and three test booklets (one per session) 1
of the theme-based Listening/Reading/Writing sessions.

In Kindergarten, each test booklet will test one modality (Speaking, Listening, Reading, or Writing), eact
which will be administered in a separate session.

Who May Administer the NYSESLAT

Only quali ed personnel should administer the NYSESLAT. Quali ed personnel should besdetdchers
or administrators able to carry out standard examination procedures and should have special training
administering the NYSESLAT.

In public and charter schools, the stadministering the NYSESLAT should be cedi teachers. In religious
and independent schools, it is highly recommended that theastainistering the NYSESLAT be cee
teachers.

e principal is responsible for making theal determination as to whether or not a teacher may administer
or score the NYSESLAT.

e examiner should be a pro cient speaker of English (i.e., have complete command of pronunciati
intonation, and uency). All school personnel administering any session of the NYSESLAT, or oversee
the administration and scoring of the NYSESLAT, must be provided with and reathdhrections for
Administering the TesZ section beginning on Page 19 of this manual. is manual is not secure and may k&
photocopied. School personnel may retain this manuail the testing is completed.

Teachers may not score their own studentse responses for the Speaking and Writing questions. See Page
Speaking Sessioimstructions and Page 26, sAr TestingZ for spect Writing instructions and additional
information.




Materials

For the NYSESLAT administration, Pearson will provide the materials listed on Pages 14...16. All
schools,public, charter, and religious and independent,must obtain machine-scannable answer sheets and
scanning services from a Regional Information Center (RIC) or a large-city scanning cemteachine-
scannable answer sheets will be used to mark student responses for all Listening and Reading multiple-choic
guestions. e machine-scannable answer sheets also proeids in which scorers will mark student scores

for all Speaking and Writing constructed-response questions.

Schools using the Listening CDs must provide a CD audio player for the administration of the Listening section
of each session in Grades 3...12.

Contact Information

For any questions about the materials or administration procedures for this test, please contact Pearsones Custom
Support at 888-705-9415 or email NYSESLATscm@grp.pearson.com




Important Dates

Speaking session materials delivered to
participating schools

Monday, March 27 — Monday, April 3, 2023

Speaking session administration period

Monday, April 17 — Friday, May 26, 2023

Listening/Reading/Writing session
materials delivered to participating
schools

Monday, May 8 — Friday, May 12, 2023




e Sate Education Department recommends that administration of the NYSESLAT be broken up into multiple
days to minimize student fatigue. e testing days need not be consecutive, as long as they are within the
appropriate testing window for the NYSESLAT. For Grades 1...12, Listening/Reading/Writing sessions must b
administered in numerical sequence (1, 2, then 3); do not break up testing days by modality. Sessions in th:
Kindergarten test are divided by modality. Prioatbministration, schools should ensure that there issent
time to complete a full test session.

Scoring of the Writing questions in each of the Listening/Reading/Writing sessions must be done locally, but
may not begin until scoring guides and training sets arrive in schools. Scorers must be cautioned not to discus
the test content and speciscoring rubrics outside of the scoring sessions.

Once scores have been entered on the machine-scannable answer sheets, schools must submit their ansv
sheets to RICs or large-city scanning centers by June 12, 2023.




All public and charter schools must administer the NYSESLAT annually to all ELLs in Grades K...12 regar
of their classication as a student with a disability, or number of years of service (including six or mo
years), until the Commanding level is attained ascted by the score achieved on the NYSESLAT or by the
combination of scores achieved on the NYSESLAT and Grades 3...8 English Language Arts Test or R
Examination in English Language Arts, in accordance théfCommissioneres Regulations Part 154. Religious
and independent schools must administer the NYSESLAT, or an equivalent test, annually to any ELLSs rece
services from a public school district funded under Title Ill. Religious and independent schools are stron
encouraged to administer the NYSESLAT to all ELLs. High School Equivalency (HSE) programs prepa
students for the General Educational Development Test (GED) should not administer the NYSESLAT to an
their students. Valid scores and score reports cannot be provided for students enrolled in HSE programs
take the NYSESLAT.

Students with Disabilities

All ELLs with disabilities, identi ed by the Committee on Special Education (CSE) or by a multidisciplinal
team, including those participating in the New York State Alternate Assessment (NYSAA), must particip
in the NYSESLAT. Use the chart in Appendix | to ascertain the appropriate NYSESLAT grade-level tes
administer to those ELLs with disabilities who are ungraded. In planning for the administration of this test,
sure to consider ELLs with disabilities who attend programs operated by the Boards of Cooperative Educati
Services (BOCES), as well as any other programs located outside the school.

Medically Excused

Students who are incapacitated by illness or injury during the test administration and make-up periods ¢
have on le documentation from a medical practitioner that they were too incapacitated to complete the te
at the school, at home, or in a medical setting, are considered medically excused. In the Student Inform:
Repository System (SIRS), in the Assessment Standard Achievede@hdmde each such studentes test as
medically excused with a Standard Achieved Code of *937 and, in the nuettgramter <9997 indicating no
valid score.




e Departmentss Oce of Special Education provides information on testing accommaodations for students
with disabilities on its website in the guidance documigsting Accommodations for Students with
Disabilities...Policy and Tools to Guide Decision Making and Implemehiigsofiwww.pl2.nysed.gbov
specialed/publications/documents/testing-accommodations-guide-revised-sept-2019.pdf

School personnel may contact the € of Special Education via emag@ced@nysed.gdvthey have any
guestions on this topic to which they are unablertd answers in this manual or on the website.

English Language Learners

e NYSESLAT is designed speci
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If the student is expected to continue to need testing accommodations, the principal must immediately m
the appropriate referral for the consideration of an Individualized Education Program (IEP) or a Section &
Accommodation Plan (504 Plan).

Students with an IEP or 504 Plan

ere are various types of testing accommodations that a student with a disability may receive in accord
with the recommendations on a studentes IEP or 504 Plan. For a list of these testing accommodations categ
seeAppendix C.

In general, students with disabilities must be provided with the testing accommodationsdpetheir IEPs
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Use of a Scribe

e use of a scribe is an allowable accommodation for the NYSESLAT. When scribing a studentes dictatior
on the NYSESLAT Grades 1...12 Writing section in each Listening/Reading/Writing session test booklet ot
Kindergarten Writing test booklet, scribes must use the following procedures:

€

When euse of a scribeZ is indicated as a testing accommodation on an IEP or 504 Plan, the student ma
dictate responses directly to the scribe or into a recording device, which may be played back by a scrib
for transcription. If a recording device is recommended to implement this testing accommodation, this
should be indicated accordingly as an implementation spaion on the studentes IEP or 504 Plan.

Scribes must record word-for-word what the student dictates or records. Scribes may capitatite the
letter of each sentence and provide punctuation at the end of a sentence. Scribes must leave out addition:
punctuation (e.g., commas or quotation marks) and capitalization of proper nouns unless directed by a
student. Students do not have to spell words aloud while dictating to a scribe.

A word processor may be used by a scribe to type a studentes dictation, and scribes should write/type
studentes dictation on every other line.

When the studentes dictation is complete, the scribe shows the student the written response and ask:
them to indicate where capitalization of proper nouns, additional punctuation, and paragraphing should
be used.

e student reads the completed dictation/transcription and indicates if there are any further changes to
be scribed on the skipped lines.

e scribe must then transfer the studentss completed response into the test booklet exactly as dictate
or recorded.

e scribe must write the studentss name/ideraiion number on each sheet used and attach the paper
with the studentes dictation to the back of the test booklet, preferably by stapling, to ensure against the
studentss response being lost.

Large Type or Braille Editions

For students who use large type or braille editions of the tests, or large type answer sheets, or whose testil
accommodation allows the circling of answers in the test booklet rather than darkening circles on the answer
sheet, teachers should transcribe the studentse respomsesgular test answer sheets and test booklets exactly

as dictated or recorded.




Format Changes

Schools must receive prior written approval from the Department for any changes to the test foignat.
includes, but is not limited to, the respacing of questions, enlargement beyond the standard large type ed
provided, or colorization. Note that the reformatting of State assessments may never change the wordir
guestions, nor may additional examples be included.

In order for the Department to process school requests for reformatting, requests for approval should
submitted to OSA at least two weeks before tstescheduled date of the tasiministration. Requests should be
on school letterhead signed by the school principal. Eaglest must include assurance that such reformatting
will be consistent with the accommodations listed in the studentss IEP or 504 Ramquest must also




Principals are responsible for ensuring that all sta authorized to have access to secure test materials compl
with the requirements and instructions contained in this manual.

To minimize the number of testing irregularities, principgii®uld conduct a review of the test administration
procedures,prior to each test administration,with all faculty and sta
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€ Reviay, circulate, and collect signatures for the Deputy and Proctor Cateilocated in Appendix K and



Before Testing

Inventory Test Materials







Shipment 3: Writing Scoring Materials

e quantity of Writing Scoring materials delivered will be based on the schoolss order. A school has the ordering
option to select whether or not to receive Writing Scoring materials. If a school indicated no Writing Scoring
materials were needed because scoring is conducted by their RIC or large-city scanning center or another outsic
service, the school will still receive one copy of the Writing Scoring materials for reference.

Schools will receive swient Writing Scoring Guides and Writing Training Sets for practice scoring and

for adequate training of scorers for the NYSESLAT constructed-response questions for all grade bands
represented at the school location.ese materials will be delivered to schools Tuesday, May 23 through
Friday, May 26, 2023.

Y, : - - - ‘ :
I-e =Ei.uplicate 'I

=

Orientation of Test Examiners

e person responsible for administering the NYSESLAT should be sededacher or administrator able
to carry out standard examination procedures and have special training in administering the NYSESLAT.
More information about who may administer the NYSESLAT can be found on Page 3 of this manual. To
ensure accurate and reliable results, everyone who will be administering these tests should read,and become



http://www.nysed.gov/state-assessment/nyseslat-training-materials

Orientation of Students

Inform ELLs about the NYSESLAT a few days before its administration. Tell students that the test is desi
to show how well they can listen, read, write, and speak in English. Make announcements in such a way
increase the studentse interest while alleviating test anxiety. Explain the general types of questions they s
expect to see on the test and the procedures they should follow in recording their answers.

Notibcation of Parents

Parents/guardians should also be informed, in their preferred language, of the dates of NYSES
testing and the purpose of the testey should also be noed of the prohibition of all cell phones
and other electronic devices during testing (see Page 19). Ask them to encourage their children to do
best and to ensure that they are well rested. A guide to this assessment can be found in 22 languages,
*ELL Parent ResourcesZ at http://www.nysed.dmghal-ed/parents/nysitéland-nyseslat-parent-guides.

Preparing the Answer Sheets

All schools,public, charter, and religious and independent,must obtain machine-scannable answer shee
and scanning services from a Regional Information Center (RIC) or large-city scanning center.

Before the day(s) that the NYSESLAT is to be administered and prior to each testing session, verify that you
a correctly pre-coded answer sheet for each student taking the test. If any studentess pre-coded answer sl
missing, complete the data grids on a generic answer sheet for that student. Follow the directions from the
or large-city scanning center whelting out the machine-scannable answer sheets.

Preparing the Testing Room(s)

e school may decide whether to administer the NYSESLAT Listening/Reading/Writing sessions in
studentse classroom(s) or elsewhere, and whether to test students in class groups or in groups of other siz

€ Itis recommended that English as a New Language and/or Bilingual Education teachers be involve
the decision regarding group size, as they are best able to judge what size group would be approj



€ |Iftests are to be administered in a classrabeay desks and shelves under the desks of all books, papers,
and other materials.

€ Completely cover or remove from the walls all blank or completed graphic organizers, and all aids, charts,
posters, and board work.

€ Make arrangements in advance to seat students so that each student will be clearly visible to the proctor &
all times and so that there will be the least possible opportunity for any communication between students.
Seating of students in alternate rows is recommended.




Administering the Tests

Prior to the start of each session of the NYSESLAT, test examiners must do the following:

€ Remove all books, notes, or other aids from studentse reach or sight during the test.

€ Tell students to read and/or listen to the questions carefully and follow instructions.

€ Make sure studentse names are written on all machine-scannable answer sheets being used.
€

Make sure studentss names are written or otherwise recorded on all Listening/Reading/Writing ses:s
test booklets in the space provided.

Explain to students that the questions on the NYSEBlare desiged to meaure English language skills
ranging from Entering to Commanding. Asesult, students with high levels of language ability maysome

test questions simple, particularly at the beginning of each session. Risolae Entering or Emerging level
students may nd some test questions very challenging, particularly toward the end of each session. Encour
students to do their besd answer as many of the questions as they can. Advise them not to be concerned if t
think some questions are too easy or tooailt to answer corregl

As long as students are productively working, they should be allowed as much time as they need, withir
con nes of the regular schoolyldo complete that dsytest sessioschools are not expected to extend the
school day in order for students to complete a test session.

For planning purposes only, estimated average times that most students will need to complete test ses
are provided in Appendix B (Page of this manual). Please plancordingly to allow students who are
productivelyworking to complete the test at their own pace each day. If a student is no longer workir
productively, administration may be stopped for that session, but the examiner shoulohwentith the
administration of the next session as scheduledhat student.

Use of Communications Devices

All students are prohibited from bringing cell phones and certain other electtenices, as deed in the
following script, into a classroom or other location where the NYSESLbeing administeredest examiners,
test monitors, and school oials shall retain the right to collect and hold any prohibited electronic devices prio
to the start of the test admgtration. Admission to the test alh be denied to any student who is in possession
of a cell phone or other prohibited efiemic device and refuses to relinquish it.




At the beginning of each test administration, examiners must read the following statement to all students in
Grades 3...12 taking the NYSESLAT:

You cannot have any communications devices, including a cell phone, with you during this test or
during any breaks (such as a restroom visit). Such devices include, but are not limited to:

€ Cell phones

€ iPods and MP3 players

€ iPads, tablets, and other eReaders

€ Personal laptops, notebooks, or any other computing devices

€ Cameras, other photographic equipment, and scanning devices

€ Wearable devices/smart wearables, including smart watches and health wearables|with

a display

ah

Headphones, headsets, or in-ear headphones such as earbuds, and

€ Any other device capable of recording audio, photographic or video content, or capablg of
viewing or playing back such content, or sending/receiving text, audio, or video messagges.




Speaking Session

Test examiners must administer the Speaking session individually to students in locations separate from c



Listening/Reading/Writing Sessions

TEST ADMINISTRATION REMINDERS
Listening/Reading

€ e answer sheet for the Kindergarten Listening and Reading tests includes an unablg-to-
respond indicator of *UZ to record situations in which a student was administered the fest
but was unable to respond to any of the multiple-choice questions in the session.

Writing

€ e machine-scannable answer sheet(s) on which Writing scores are marked will include
circles with an *AZ inside them for the scorer to indicate that the student provided no respgnse
to a Writing question. Whenever applicable during scoring, the scorer should darken the
circle with *AZ inside it to note the distinction between no response and a response [that
earned a score of zero.

e Listening/Reading/Writing sessions of the NYSESLAT may be group administered. Students in
Grades 3...12 mark their answers to multiple-choice questions on the separate, machine-scannable answer she

Students in Grades K...2 will mark their answers in their test booklets. A teacher or aide must transcribe th
studentse Listening and Reading responses onto the machine-scannable answer sheets exactly as the stude
marked them in the test booklets. Transcribers MUST record their names on the answer sheets in the spac
labeled «Print Transcriberss Name Z

Be sure that any students with disabilities are provided with the testing accommodations authorized by their IEP
or 504 Plan. Students with disabilities may use sgebind/or grammar-checking devices as recommended in
their IEP or 504 Plan.

At the end of each Listening and Reading section of a test session, Grades 1...2 students are informed that tt
have come to the end of that particular section. At that point, they are given a two-minute break, during which
they may stand by their seats and stretch quietly, but they may not talk. In Grades 3...12, students are give
a two-minute break between the Reading and Writing sections of a test session. Answer sheets are collecte
between the Reading and Writing sectionsey will not be redistributed, as students will mark their written
responses in the test booklet for the Writing section. In Grades K...2, students mark all answers directly in thei



Proctoring

Proctors must follow all security protocols when supervising the test administration.
Proctors must receive training in administering test sessions properly and securely.

Proctors must circulate periodically around the room during the administration of the test to ensure th
students are marking their responses to test questions in the proper manner.

€ Itis acceptable to point out to students if they havefe or more answers blank, if they have darkened
more than one circle for the same multiple-choice question, or if they do not appear to be marking th
answers in the proper place (in the test booklet for multiple-choice questions in Grades K...2; on
answer sheet for multiple-choice questions in Grades 3...12; and in the test booklet for construc
response questions in all grades). Only answers recorded in the appropriate place will be scored and
in determining a studenteal score.

€ Proctors may not comment to the student on the correctness arisnicy of any answer.

€ Proctors must make sure that each student has marked their answers to the multiple-choice question
the answer sheet before collecting that studentes test materials.

€ Only studentsin Grades 3...12 may transfer answers marked in their test booklets to the machine- scar
answer sheets. is does not apply to students whose IEP or Section 504 Plan allows scribes to tran:
answers from the test booklet to an answer shemstalso does not apply to students in Grades K...2, a
they will mark their answers in their test booklets. For Grades K...2, a teacher or an aide must trans
the studentse responses onto the machine-scannable answer sheets exactly as the students marke:
in the test booklets.

€ Proctors must not use cell phones or other photographic devices to duplicate test materials and n
keep their own personal communication devices put away during testing, using them only in emergel
situations.

Aid to Students

Except where indicated in the DFA, test examiners must not give students help in interpreting test questi
However, test examiners may give students all the assistance required, using only English, in the mechar
taking the test, such as pointing out the correct page in the test booklet and explaining how to mark respo
in the test booklet or on the answer sheet.

No one, under any circumstances, may interpret or explain test questions to students, nor may anyone re
or comment on a studentss answers while the test is in progress. In response to inquiries by students conce



Unauthorized Materials

Students should be under close supervision at all times during the administration of the tests and may not
use any of the following: unauthorized notes, printed materials, scrap paper, or electronic tools or devices.
When students enter the testing room, examiners and proctors must ensure that students do not bring any
unauthorized materials. Students must be informed that they may not use cell phones or other communication
devices during the test. Possession or use of a cell phone during testing invalidates a studentss test regardles:
the content of the communication (ségse of Communications DevicgsPage 19).

Student Cheating

If cheating is suspected, the test examiner must warn the student(s) that any further attempts will result in
the termination of their tests. If necessary, move the student(s) to another location. If these steps fail to enc
attempts to obtain or give information, notify the principal immediately and terminate the studentss test(s). At
the conclusion of the test(s), any and all suspected cheating must be reported to the principal.

If cheating has occurred, the principal must follow the schooles disciplinary procedure for student cheating and
invalidate the studentes test(s). Score reports will nptdmiiced for invalidated tests. When reporting student
assessment data to the Department under such circumstances, the principal must report these studentse scor
as sadministrative errorZ In addition, in the SIRS, in the Assessment Standard Achieveel@abele each

such studentss test as an administrative error with Standard Achieved Code of *97Z and in the aldneric
enter «9997 indicating no valid score. Please refer to the section in this marR@poriing Irregularities or
Misadministrations




Emergency Evacuation of a School Building

In the event of an emergency evacuation, such as a







Student responses to the constructed-response questions in the Writing sections of the Listening/Reac
Writing sessions are scored by teacheer administration of all three sessions, and the scores are entere
on the machine-scannable answer sheet(s) prior to submission to the scanning centers. Scoring of the W
sections may not begin until scoring materials arrive in schoadsscoring materials for the Writing sections
may not be opened until a er the entire test has been administered by the school. All scoring must be compl
before the Listening/Reading/Writing session test booklets are returned to Pearson. Pearson will not s
studentse Listening/Reading/Writing session test booklets, and schools will not have ready access to th
booklets once they are returned.

e machine-scannable answer sheets include a section labeled *Print Scorerse NamesZ with the letter:
Each scorer must be assigned a letter, and the scoreres name must be clearly printed on the machine-sca
answer sheet next to the letter the scorer has been assigaddtter used to identify each of the scorers
(A...E) must be clearly written in the designated space next to the question(s) that each scorer completes
machine-scannable answer sheet. Note that there will be one scorer for the Speaking session and a minim
three scorers listed for the Writing tasks.




When the teacher scoring committee completes the scoring process, test scores must be conaidered
Principals and other administrative stan a school or district do not have the authority to set aside the scores
arrived at by the teacher scoring committee and rescore student examination papers, or to change any score
assigned through the procedures described in this manual and in the scoring materials provided by Pearson an
the Department. Any principal or teacher found to have done so, except in the circumstances described below
will be in violation of Department policy regarding the scoring of these tests. Teachers and administrators who
violate Department policy with respect to scoring State examinations may be subject to disciplinary actions in
accordance with Sections 3020 and 3020-a of Education Law or to action against their certi



Reporting Irregularities or Misadministrations

Pursuant to Section 102.3 of the Regulations of the




Mandatory Reporting of Testing Improprieties by Adults

e Departmentes Test Security Unit (TSU) handles all reports of testing improprieties by adults involved in
the administration and scoring of State assessments. School o cials and personnel are required to report any
incident of testing misconduct by an educator or other adult involved in testing. Reports should be made via the
TSU website dtttp://www.nysed.gov/educator-integrity/report-educator-test-fraud by submitting the Incident
Report Form located on the main page under *Report Educator Test FraudZ

No adverse action, including dismissal and any disciplinary action, may be taken against an employee whc
les a mandatory report of testing misconduct because the emplegeie report. Anyone who takes such
unwarranted adverse action against another employee may face disciplinary action by the Department.

e following are examples of improper testing conduct that must be reported to TSU:

€ All suspected or con rmed cases of a schootial or sta member giving aid or impromptu lessons on
speci c test content to students immediately before or during a State exam

€ All cases in which a school @ial or sta member does not adhere to the Department policy concerning
nality of examination scores as determined by the teacher scoring committees (explained on Pages 27-2¢
under the headingGompleting the Scoring ProceZ}

€ All instances of an administrator or teacher tinsting another administrator or teacher to alter or
interfere with a studentss exam score

€ Any instance where it has been determined that students, teachers, examiners, or paraprofessionals ha\
had access to the speaxicontent of a test, except for the Speaking session administration and scoring
materials, prior to the day of the test

€ Allinstances of administrators, examiners, or paraprofessionals altering student responses to test question:

Coding of Invalid Tests

Any breaches or irregularities described in the previous sections, except interruptions caused by power outage
or alarms, may be determined by the school or by the Department to invalidate a studentss test results. In case



€ If a studentss test is deemed to be an administrative eresrthe studentss machine-scannable answer
sheet has been scanned by the RIC or large-city scanning center afel lhs been transmitted to
Pearson, it is the responsibility of the principal to contact their RIC or large-city center scanning cen
as soon as possible.e only method for submitting the administrative error record a er tie has
already been transmitted to Pearson is for the RIC or large-city scanning center to submit a reqt
to the Departmentes Oce of Information and Reporting Services for permission to override the scort
during the assessment cleanup process to an Assessment Standard Achieved code of «97 7 indi
administrative error.

Circumstances That Should Not Be Reported as Administrative Errors

Circumstance Corrective Procedures

1. Communicate the problem to the scanning center.

Scanning center scans an 2. Correct the demographic data in the local Student

answer sheet containing Management System (SMS).

Inaccurate or incorrect 3. The scanning center will reload the data into SIRS. Once

demographic data loaded, check data to make sure that the correction has
been made.

1. Do not code the original answer sheet as an
Student uses blank/extra answer administrative error.

sheet in place O.f th_e pre-printed 2. Communicate the problem to the scanning center.
answer sheet with incorrect

demographic data 3. Do not submit the incorrect answer sheet to the scanning
center for processing.

1. Communicate the problem to the scanning center.

2. Correct the enrollment record in the local SMS tore  Rect

Scanning center sends an the ending enrollment date.

answer sheet for a student who

is no longer enrolled 3. The scanning center will reload the data into SIRS. Once
loaded, check data to make sure that the correction has
been made.

1. Do not submit the incorrect answer sheet to the scanning
center for processing.

2. Communicate the problem to the scanning center.
3. Correct the student information in the local SMS.

4. The scanning center will reload the data into SIRS. Once
loaded, check data to make sure that the correction has
been made.

Student is originally reported
with an incorrect grade level

Communicate any concerns or questions to the RIC or large-city scanning center prior to or at the time
delivery of the answer sheets.




Returning Test Materials to Pearson




Note: If the school did not receive Pearson pre-printed ID labels for any given student, such as a newly enrc
student, the school should record thst and last name of the student on the front cover of each test bookle
Please see the following illustration for proper placement of studentss name. Pre-printed ID labels providec
students no longer enrolled may be destroyed locally.

New York State English As A

Second Langr--~~2 "~ J

Record the students
_—{ name here.

UJ

Listening/Reading
Session 1

Secure Materials
\ May Not Be Duplicated

Front Cover of the Listening/Reading/Writing Test Booklet

A er each school has administered all sessions of the NYSESLAT, pre-printed 1D labels have been appl
test booklets, answers have been transcribed onto answer sheets where necessary, and scorers have m:e
Speaking and Writing session constructed-response scores on studentse answer sheets, the school must
all the following test materials to Pearson:

€ All test booklets (Listening, Reading, and Writing for Kindergarten; Listening/Reading/Writing sessior
for Grades 1...12; and Speaking for all grades), including large type and braille editions

Directions for Administration (DFAS)
Listening CDs for Grades 3...12



Packing Materials for Return Shipping

Instructions Form

Return Materials Packing Instructions Sheet (bright
blue)

» Use the original packing lists as a checklist for
pack