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It is important to read all of Steps One...Five and the pertinent grade-level
information in Step Six prior to administering the test.

Test content, student login tickets, Session Access Codes, and
Proctor PINs must be kept secure. You are not to discuss the test or
photocopy the student login tickets, as the security of the test
could be breached. However, school personnel may make photocopies
of this Teacheres Directions if additional copies are needed.
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Introduction

The New York State Education Department (NYSED) has a partnership with Questar Assessment Inc.
(Questar) for the development of the Grades 3...8 Mathematics Tests. Teachers from across the State work
with NYSED in a variety of activities to ensure the validity and reliability of the New York State Testing
Program (NYSTP).

As in previous years, the Grades 6...8 Mathematics Tests are administered in two sessions. Students will
have as much time as they need each day to answer the questions in the test sessions within the confines
of the regular school day.

For all three grades, the tests consist of multiple-choice (1-point) and short- (2-point) and extended-
response (3-point) questions.

Each multiple-choice question is followed by four choices, one of which is the correct answer. Students
select their responses in the NexteraTest Delivery System. The short- and extended-response questions
require students to type (rather than select) appropriate responses in the Nexterdest Delivery System.

By following the guidelines in this document, you help ensure that the tests are valid, reliable, and
equitable for all students. A series of instructions helps you organize the materials and the testing
schedule.

No one, under any circumstances, including the student, may alter the studentes
responses on the test once the student has handed in their test materials.
Teachers and administrators who engage in inappropriate conduct with respect
to administering and scoring State assessments may be subject to disciplinary
actions in accordance with Sections 3020 and 3020-a of Education Law or to
action against their certification pursuant to Part 83 of the Regulations of the
Commissioner of Education.
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Check Your Computer-Based Testing
Materials

To administer these tests, you will need the materials listed below. If any materials are missing, notify your
school principal.

For the teacher

Computer-Based Tests Teacheres Directions

Student login tickets (See page 16 for step-by-step instructions on how to print student login
tickets.)

Do Not DisturbZ sign (not provided)

Device with Internet access to monitor testing

Session Access Code (See page 18 for instructions on where to find the Session Access Code.)
Proctor PIN (provided by School Test Coordinator)

For each student



them an unfair advantage on the tests. When students enter the testing room, proctors must ensure that
students do not bring any unauthorized materials such as those listed above.

All students are prohibited from bringing personal electronic devices, other than the device on
which they are taking the test, into a classroom or other location where a State test is being
administered. Test proctors and school officials shall retain the right to collect and hold any
prohibited electronic devices, other than the device on which they are taking the test, prior to
the start of the test administration.

Any student observed with any prohibited device while taking a State test must be directed to turn it over
to the proctor or monitor immediately. To allow for all possible outcomes of procedural due process, the
student should be allowed to complete the test. The incident must be reported promptly to the school
principal. If the student had a prohibited device in their possession during the test administration, the
studentes test must be invalidated. No score may be calculated for that student.

The incident must be promptly reported by the principal, in writing, to the Office of State Assessment
(OSA) by fax at 518-474-1989 or by e-mail (emscassessinfo@nysed.gov), as is the case for all student-
related testing irregularities, misadministrations, or other violations of State testing policy and procedures.

Note:






Plan Your Computer-Based Testing

The test sessions must be administered in order, on consecutive days.

Schedule testing to allow sufficient time for instructions and preparations. Plan to read instructions
to students at a moderate, steady pace.

Read the v202 Grades 6...8 Mathematics Computer-Based Tests Teacheres Directions in its
entirety prior to administering the test.

Review Step Six, *Administer the Test,Z before administering each session of the test. Refer to the
«Table of ContentsZ to locate the appropriate test directions for your grade and test session.

Plan to have school technical support available during testing, including contact information if staff
is not available to be in the testing room.

Avoid testing just after students have had strenuous physical activity.

Test Format



The following charts provide information about the format of the tests.

Grade 6 Mathematics Computer-Based Test

Day 1, Session 1| 24 multiple-choice questions

7 multiple-choice questions, 7 short-response questions, and 1 extended-

Day 2, Session 2 )
response question

Grade 7 Mathematics Computer-Based Test

Day 1, Session 1| 26 multiple-choice questions

7 multiple-choice questions, 7 short-response questions, and 1 extended-

Day 2, Session 2 )
response question

Grade 8 Mathematics Computer-Based Test

Day 1, Session 1| 26 multiple-choice questions

7 multiple-choice questions, 7 short-response questions, and 1 extended-

Day 2, Session 2 )
response question

Testing Accommodations for Students with IEPs and 504 Plans

In general, students with disabilities must be provided with the testing accommodations specified in their
IEPs and 504 Plans when taking these tests. However, testing accommodations that change the constructs,
or what a test is measuring, are not permitted on elementary- and intermediate-level State tests. In
administering the Grades 3...8 Mathematics Tests to students with disabilities, schools should follow the
guidelines on testing accommodations provided in thé&chool Administratores Manual
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Please note: For Grades 6...8, the TTS accommodation has an additional option. If a user clicks on the
reference sheet icon on the tool bar, then the TTS option reference sheet will display. The TTS
accommodation will read the reference sheet for the student if this option in the drop-down menu is

chosen.




Grade 6

Students in Grade 6 ardNOT permitted to use a calculator with Session 1. For Session 2, students should
have exclusive use of a four-function calculator with a square root key or a scientific calculator
Graphing calculators areNOT permitted. The use of mathematics tables is permitted for Session 2 only if
specified in a studentss IEP or 504 Plan.

Grades 7...8

Students in Grades 7...8 should have exclusivee of a scientific calculator for both Session 1 and
Session 2. Graphing calculators ar®lOT permitted. The use of mathematics tables is permitted for
Session 1 and Session 2 only if specified in a studentss IEP or 504 Plan.

When students enter the testing room, clear, reset, or disable the memory of any calculator with
programming capability. If the memory of a studentes calculator is password-protected and cannot be
cleared, the calculator must not be used. Students may not use calculators that are capable of symbol
manipulation or that can communicate with other calculators through infrared sensors, nor may students
use operating manuals, instruction or formula cards, or other information concerning the operation of
calculators during the tests.

More Information on Testing Accommodations for Students with IEPs
and 504 Plans

More detailed information on testing accommaodations for students with disabilities can be found on the




Computer-Based Testing Accommodations

The Nextera Test Delivery System includes the following computer-based testing accommodations:
Answer Masking Tool
Reverse Contrast
Initial Page Zoom
Testing Language

Text-to-Speech (onLbl <</MCg <</y)MC /Lbl <</MCID 12 >>BDe






Text-to-Speech
(online only)

Text-to-Speech (online only) is an embedded accommodation that reads all
student directions, passages, questions, and the answer choices for
multiple-choice questions through the devicees speaker. Because of this,
headsets are recommended when using this accommodation.

“Rnicn expredsiof 1s equd 1;3".:'{2'?1 ¢
(A)7x20
(B) 8 x50
(C) 980
(D) 9 x40










Prepare Your Students

Help students approach the testing in a relaxed, positive way.

Explain that the purpose of taking these tests is to find out which concepts have been mastered
and which need further development.

Point out that some questions may be more difficult than others and that, for constructed-response
guestions, partial credit may be given. Encourage and motivate your students to put forth their
best effort.

Be sure students understand the directions and have had the opportunity to practice using the
Practice Tests, which can be accessed through the Questar Secure Browser or on the web-based
Question Sampler (https://ny.nextera.questarai.com/tds/#practice). For information on how to
access the Practice Tests, please see Appendix A.

Assist students with test-taking procedures, but be careful not to inadvertently give hints or clues
that indicate an answer or help eliminate answer choices. Do not assist students with any test
guestions.

Encourage students to attempt all questions. Tell them to read each question carefully and make
their best attempt at answering each one.

Practice Tests

Prior to the test window opening, all students taking the Grades 3...8 Mathematics Test on the computer
should have experienced taking practice tests in the Questar Secure Browser or on the web-based
Question Sampler (https://ny.nextera.questarai.com/tds/#practice) to familiarize themselves with testing
in this format. It is recommended that schools participating in computer-based testing set up time in
February and March to get students accustomed to taking the test on the computer. For information on
how to access the Practice Tests, please sAppendix A.

Use Standardized Testing Procedures

This test must be administered under standard conditions. Follow the directions carefully. The same test
administration procedures must be used with all students so that valid conclusions can be drawn from
the test results.

Grades 6...8 Mathematics Computer-Based Tests Teacheres Directions v202 15



Prepare Computer-Based Testing



Jrt Sarien B3 F Ok Taur Benivics 1 [BRITEAL | G0 B %) AR | Riath [l

Grades 6...8 Mathematics Computer-Based Tests Teacheres Directions v202 17



6. SelectOK.

“Wnat wotifa you like to p'r::"'":i'nr.-'

7. The student login tickets will display. Use th@rint function to print the student login tickets.



Tidrr By Traheg Shatun
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Proctor PIN

If a student pauses the test during administration, a Proctor PIN will be required to allow the student to
re-enter the test session. The Proctor PIN will be provided by your school administrator. The Proctor PIN is
secure.Please Note: Being mindful of the health and safety protocols established at schools in response
to COVID-19, for the spring 2021 administration, schools have the option of having students enter the
Proctor PIN themselves. If a school chooses this option, the Proctor PIN should be reset after each test

session.



Administer the v202 Grade 6
Mathematics Computer-Based Test

Please read these directions carefully before administering the tests. When you administer the tests, the
directions you are to read aloud are preceded b$AY. Read all directions to students at a moderate,
steady pace. The italicized instructions to teachers should not be read aloud.

Grade 6,Day 1, Session 1

Before you begin the tests, make sure you have the student login tickets for each student, a printed
mathematics reference sheet for each student, scratch paper for each student, the Session Access Code,
and the Proctor PIN. The mathematics reference sheet is also available in the NexterBest
Delivery System.

Students in Grade 6 are not permitted the use of a calculator or mathematics tables for Session 1.

At the beginning of the test administration, proctors must read the following statement to all students
taking State tests:

SAY  You cannot have any personal communications device, other than the device on which
you are taking the test, including a cell phone, with you during this test or during any
breaks, such as a restroom visit. Such devices include, but are not limited to:

2 Cell phones
z iPods and MP3 players
2 iPads, tablets, and other eReaders

z



22

SAY  You will be taking the Grade 6 Mathematics Test. There are two sessions for this test.
Today, you will answer the questions in Session 1.

You must select your answers in the online test. You will have as much time as you
need today to answer the questions.

You may use the ruler, protractor, and mathematics reference sheet provided in the
online test to help you solve some of the questions on the test. You also have a printed
copy of the mathematics reference sheet, which is the same as what is available in the
online test.

Distribute two sheets of scratch paper (one sheet of lined or plain paper and one sheet of graph paper) to
each student.

SAY  You may use this scratch paper to help you solve the questions on the test. You must
record your final answer for each test question in the online test. Anything that you
write on the scratch paper will not count toward your final score. This scratch paper
must be returned to me after you complete your test. If you need additional scratch
paper while you are taking the test, please raise your hand.

Provide students with their secure student login tickets.

SAY On your computer screen, locate the pinwheel or the icon titled Questar Secure
Browser.

Double-click this icon and the online test will launch.
Once the program has opened, you will see the Signin page.
Do not enter anything until you have been instructed to do so.

Please raise your hand if you do not see the Signin page.

Grades 6...8 Mathematics Computer-Based Tests Teacheres Directions v202
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Make sure all students are on the correct screen. A pop-up window displays and details the test
name and test session. Directions are customized for students receiving computer-based testing
accommodations.

Students select the right facing arrow to read through the directions, or select thX to exit the directions.

Sample directions page:

Pause for two minutes to allow the students to click through the directions.

SAY Now select End Directions. You should now see a screen asking for the Session Access
Code. | will provide you the Session Access Code in a moment.

Sample Session Access Code page:

Access code needed

()

e g gt e T
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SAY  Once you finish your test, you should check your work. To review your test before
submitting it, select the Review button. It will help you to see if you have answered
all the questions. You can go back to a question by clicking on the question number.
Then select Review again to return to the Review screen. When you have reviewed
your test and are ready to submit it, please raise your hand. Before you select the

Submit button, | will check the Review screen with you to confirm that you have
answered all of the test questions.

After we have checked the Review screen together and you are ready to submit your
test, select Submit test. A message asking Are you sure that you want to submit your
test? will appear. If you are ready, then select Submit test.

Does anyone have questions before we begin?

Answer any questions the students may have.

Grades 6...8 Mathematics Computer-Based Tests Teacherss Directions v202 25
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Directions
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Pause for questions. When you are confident that all students understand the Tips for Taking the Test,

SAY  You must work independently, and you may not speak with each other while the test is
being administered.

Nowv, select the right arrow in the top right corner and begin your test.

Students should remain quietly at their workstations after they have submitted the test. Students who
finish the test before other students should check their work before submitting it. Once the student
checks their work, or chooses not to, test materials may be collected by the proctor. The proctor may
collect the student login tickets, scratch paper, and reference sheet once a student submits the test.

After a studentes test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the test, you may end the session.

Given that the tests have no time limits, schools and districts have the discretion to create their own
approach to ensure that all students who are productively working are given the time they need to
continue to take the tests within the confines of the regular school day.

If the test is administered in a large-group setting, school administrators may prefer to allow students to
submit their tests as they finish and then leave the room. If so, take care that students leave the room as



Grade 6,Day 2, Session 2



Distribute two sheets of scratch paper (one sheet of lined or plain paper and one sheet of graph paper) to
each student.

SAY You may use this scratch paper to help you solve the questions on the test. You must
record your final answer for each test question in the online test. Anything that you
write on the scratch paper will not count toward your final score. This scratch paper
must be returned to me after you complete your test. If you need additional scratch
paper while you are taking the test, please raise your hand.

Provide students with their secure student login tickets.

SAY On your computer screen, locate the pinwheel or the icon titled Questar Secure
Browser.

Double-click this icon and the online test will launch.

Once the program has opened, you will see the Signin page.
Do not enter anything until you have been instructed to do so.
Please raise your hand if you do not see the Sign in page.

Sample sign in page:

New York StatewigacAssSSEssnaat .

NYSSES D

Fasiword

Passweaid L 2

Please note: If a student clicks on the eye icon, the password will be visible. This will help students enter



Does anyone have any questions or need help finding the information you need to
enter?

Pause for questions.
SAY  After you have entered your password, select Sign in.

Sample verification page:

L™ Tl w0 R e e
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SAY  Now you should see a screen with your name on it. If you do not see your own name,
raise your hand. If your name is not spelled correctly, raise your hand.

[ —
A

Now look at the rest of the information on the screen. Make sure it is correct. Check
your

z grade

z school s name
= teachers name
z date of birth

If any of the information is not correct, please raise your hand. You do not need to
verify your NYSSIS ID.

If the student information is incorrect, check to be sure the student has the correct login ticket.

If the date of birth or teacherss name is incorrect or the studentes name is misspelled, document the error
and notify the School Test Coordinator after the test session has ended. The student should begin testing
and the error can be corrected at a later time.

If the grade is incorrect, the student should not continue the login process. The student should click *NoZ
and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as soon
as it is feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to
Nextera Admin and correct the grade level for the student. The student will then get a new login ticket
in order to begin testing. If the student sees the wrong grade on this screen, they will be presented with
the wrong test.
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Sample Session Access Code page:

Access code needed

()
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SAY  Once you finish your test, you should check your work. To review your test before
submitting it, select the Review button. It will help you to see if you have answered
all the questions. You can go back to a question by clicking on the question number.
Then select Review again to return to the Review screen. When you have reviewed
your test and are ready to submit it, please raise your hand. Before you select the

Submit button, | will check the Review screen with you to confirm that you have
answered all of the test questions.

After we have checked the Review screen together and you are ready to submit your
test, select Submit test. A message asking Are you sure that you want to submit your
test? will appear. If you are ready, then select Submit test.

Does anyone have questions before we begin?
Answer any questions the students may have.
SAY  Enter the Session Access Code: [say the Session Access Code] and then select Continue.

You should now see a screen that says Wait to start. Are there any questions before
we continue?

Pause for questions.

Grades 6...8 Mathematics Computer-Based Tests Teacherss Directions v202 33
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Students should remain quietly at their workstations after they have submitted the test. Students who
finish the test before other students should check their work before submitting it. Once the student
checks their work, or chooses not to, test materials may be collected by the proctor. The proctor may
collect the student login tickets, scratch paper, and reference sheet once a student submits the test.

After a studentes test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the test, you may end the session.

Given that the tests have no time limits, schools and districts have the discretion to create their own
approach to ensure that all students who are productively working are given the time they need to
continue to take the tests within the confines of the regular school day.

If the test is administered in a large-group setting, school administrators may prefer to allow students to
submit their tests as they finish and then leave the room. If so, take care that students leave the room as
quietly as possible so as not to disturb the students who are still working on the test.

Ensure all students return the scratch paper, student login tickets, and reference sheets to you. These
materials are considered secure materials and must be destroyed. Follow security procedures established
by your principal or school administrator for returning secure test materials.

Grades 6...8 Mathematics Computer-Based Tests Teacheres Directions v202



Administer the v202 Grade 7
Mathematics Computer-Based Test

Please read these directions carefully before administering the tests. When you administer the tests, the
directions you are to read aloud are preceded b$AY. Read all directions to students at a moderate,
steady pace. The italicized instructions to teachers should not be read aloud.

Grade 7,Day 1, Session 1

Before you begin the tests, make sure you have the student login tickets, a printed mathematics reference
sheet for each student, a hand-held scientific calculator for each student, scratch paper for each student,
the Session Access Code, and the Proctor PIN. The mathematics reference sheet is also available in the
Nextera Test Delivery System.

At the beginning of the test administration, proctors must read the following statement to all students
taking State tests:

SAY  You cannot have any personal communications device, other than the device on which
you are taking the test, including a cell phone, with you during this test or during any
breaks, such as a restroom visit. Such devices include, but are not limited to:

z Cell phones

z iPods and MP3 players

z iPads, tablets, and other eReaders

z Laptops, notebooks, or any other personal computing devices

z Cameras, other photographic equipment, and personal scanning devices

= Wearable devices/smart wearables, including smart watches and health
wearables with a display

z Headphones, headsets, or in-ear headphones such as earbuds, and

z Any other device capable of recording audio, photographic, or video content, or
capable of viewing or playing back such content, or sending/receiving text,
audio, or video messages

If you brought any of these items to the building today, and have not already stored it
in your locker or turned it over to me, a test monitor, or school official, you must give it
to me now. You may not keep your cell phone or any of these items with you, or near
you, including in your pockets, backpack, desk, etc. If you keep a cell phone or any of
these items with you, your examination will be invalidated and you will get no score. Is
there anyone who needs to give me any of these items now?

This is your last opportunity to do so before the test begins.

Repeat list of devices. Pick up devices from students and return them after testing.

Grades 6...8 Mathematics Computer-Based Tests Teacheres Directions v202 37






Please note: If a student clicks on the eye icon, the password will be visible. This will help students enter
their password correctly.

SAY Look at the NYSSIS ID on your student login ticket. Type that NYSSIS ID in the field titled
NYSSIS ID.

Now select the Password field. Type in your password. Your password is also on your
student login ticket.

Does anyone have any questions or need help finding the information you need to
enter?

Pause for questions.
SAY  After you have entered your password, select Sign in.

Sample verification page:
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SAY  Now you should see a screen with your name on it. If you do not see your own name,
raise your hand. If your name is not spelled correctly, raise your hand.

Now look at the rest of the information on the screen. Make sure it is correct. Check
your

z grade
z school s name
z teacher s name

z date of birth

If any of the information is not correct, please raise your hand. You do not need to
verify your NYSSIS ID.

If the student information is incorrect, check to be sure the student has the correct login ticket.
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SAY Now select End Directions. You should now see a screen asking for the Session Access
Code. I will provide you the Session Access Code in a moment.

Sample Session Access Code page:

Access code needed

()
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SAY Once you finish your test, you should check your work. To review your test before
submitting it, select the Review button. It will help you to see if you have answered
all the questions. You can go back to a question by clicking on the question number.
Then select Review again to return to the Review screen. When you have reviewed
your test and are ready to submit it, please raise your hand. Before you select the

Submit button, | will check the Review screen with you to confirm that you have
answered all of the test questions.

After we have checked the Review screen together and you are ready to submit your
test, select Submit test. A message asking Are you sure that you want to submit your
test? will appear. If you are ready, then select Submit test.

Does anyone have questions before we begin?
Answer any questions the students may have.
SAY  Enter the Session Access Code: [say the Session Access Code] and then select Continue.

You should now see a screen that says Wait to start. Are there any questions before
we continue?

Pause for questions.
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After a studentes test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the test, you may end the session.

Given that the tests have no time limits, schools and districts have the discretion to create their own
approach to ensure that all students who are productively working are given the time they need to
continue to take the tests within the confines of the regular school day.

If the test is administered in a large-group setting, school administrators may prefer to allow students to
submit their tests as they finish and then leave the room. If so, take care that students leave the room as
quietly as possible so as not to disturb the students who are still working on the test.

Ensure all students return the scratch paper, student login tickets, and reference sheets to you. These
materials are considered secure materials and must be destroyed. Follow security procedures established
by your principal or school administrator for returning secure test materials.

Grades 6...8 Mathematics Computer-Based Tests Teacheres Directions v202
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printed copy of the mathematics reference sheet, which is the same as what is available
in the online test.

Distribute two sheets of scratch paper (one sheet of lined or plain paper and one sheet of graph paper) to
each student.

SAY  You may use this scratch paper to help you solve the questions on the test. You must
record your final answer for each test question in the online test. Anything that you
write on the scratch paper will not count toward your final score. This scratch paper
must be returned to me after you complete your test. If you need additional scratch
paper while you are taking the test, please raise your hand.

Provide students with their secure student login tickets.

SAY On your computer screen, locate the pinwheel or the icon titled Questar Secure
Browser.

Double-click this icon and the online test will launch.

Once the program has opened, you will see the Signin page.
Do not enter anything until you have been instructed to do so.
Please raise your hand if you do not see the Signin page.

Sample sign in page:

New York StatewigacAssSSEssnaat .

NYSSES D

Fasiword

Password ko

Please note: If a student clicks on the eye icon, the password will be visible. This will help students enter
their password correctly.

SAY Look at the NYSSIS ID on your student login ticket. Type that NYSSIS ID in the field titled
NYSSIS ID.

Now select the Password field. Type in your password. Your password is also on your
student login ticket.
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Sample Session Access Code page:

SAY

Access code needed

()
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Once you finish your test, you should check your work. To review your test before
submitting it, select the Review button. It will help you to see if you have answered
all the questions. You can go back to a question by clicking on the question number.
Then select Review again to return to the Review screen. When you have reviewed
your test and are ready to submit it, please raise your hand. Before you select the

Submit button, | will check the Review screen with you to confirm that you have
answered all of the test questions.

After we have checked the Review screen together and you are ready to submit your
test, select Submit test. A message asking Are you sure that you want to submit your
test? will appear. If you are ready, then select Submit test.

Does anyone have questions before we begin?

Answer any questions the students may have.

SAY

Enter the Session Access Code: [say the Session Access Code] and then select Continue.
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SAY  The possession or use of any communications device, other than the device on which
you are taking the test, is strictly prohibited when taking this examination. If you have
or use any communications device, other than the device on which you are taking the
test, no matter how briefly, your examination will be invalidated and no score will be
calculated for you.

Does anyone have any questions?

Pause for questions.

SAY Here are some suggestions to help you do your best:

z Read each question carefully and think about the answer before making your
choice or writing your response.

z You have been provided with online mathematics tools (a ruler, a protractor,
and a calculator) and a reference sheet to use during the test. It is up to you to
decide when each tool and the reference sheet will be helpful. You should use
mathematics tools and the reference sheet whenever you think they will help
you to answer the question.

z Be sure to show your work when asked.
Does anyone have any questions?
Pause for questions. When you are confident that all students understand the Tips for Taking the Test,

SAY  You must work independently, and you may not speak with each other while the test is
being administered.

Now, select the right arrow in the top right corner and begin your test.
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Students should remain quietly at their workstations after they have submitted the test. Students who
finish the test before other students should check their work before submitting it. Once the student
checks their work, or chooses not to, test materials may be collected by the proctor. The proctor may
collect the student login tickets, scratch paper, and reference sheet once a student submits the test.

After a studentes test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the test, you may end the session.

Given that the tests have no time limits, schools and districts have the discretion to create their own
approach to ensure that all students who are productively working are given the time they need to
continue to take the tests within the confines of the regular school day.

If the test is administered in a large-group setting, school administrators may prefer to allow students to
submit their tests as they finish and then leave the room. If so, take care that students leave the room as
quietly as possible so as not to disturb the students who are still working on the test.

Ensure all students return the scratch paper, student login tickets, and reference sheets to you. These
materials are considered secure materials and must be destroyed. Follow security procedures established
by your principal or school administrator for returning secure test materials.
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Administer the v202 Grade 8
Mathematics Computer-Based Test

Please read these directions carefully before administering the tests. When you administer the tests, the
directions you are to read aloud are preceded b$AY. Read all directions to students at a moderate,
steady pace. The italicized instructions to teachers should not be read aloud.

Grade 8,Day 1, Session 1

Before you begin the tests, make sure you have the student login tickets for each student, a printed
mathematics reference sheet for each student, a hand-held scientific calculator for each student, scratch
paper for each student, the Session Access Code, and the Proctor PIN. The mathematics reference sheet
is also available in the NexteraTest Delivery System.

At the beginning of the test administration, proctors must read the following statement to all students
taking State tests:

SAY  You cannot have any personal communications device, other than the device on which
you are taking the test, including a cell phone, with you during this test or during any
breaks, such as a restroom visit. Such devices include, but are not limited to:

z Cell phones
z iPods and MP3 players
z iPads, tablets, and other eReaders

z
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Please note: If a student clicks on the eye icon, the password will be visible. This will help students enter
their password correctly.

SAY Look at the NYSSIS ID on your student login ticket. Type that NYSSIS ID in the field titled
NYSSIS ID.

Now select the Password field. Type in your password. Your password is also on your
student login ticket.

Does anyone have any questions or need help finding the information you need to
enter?

Pause for questions.
SAY  After you have entered your password, select Sign in.

Sample verification page:



If the date of birth or teacheres name is incorrect or the studentss name is misspelled, document the error
and notify the School Test Coordinator after the test session has ended. The student should begin testing
and the error can be corrected at a later time.

If the grade is incorrect, the student should not continue the login process. The student should click *NoZ
and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as soon
as it is feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to
Nextera Admin and correct the grade level for the student. The student will then get a new login ticket
in order to begin testing. If the student sees the wrong grade on this screen, they will be presented with
the wrong test.

SAY If all of the information is correct, select YES at the bottom of the screen.



SAY Now select End Directions. You should now see a screen asking for the Session Access
Code. I will provide you the Session Access Code in a moment.

Sample Session Access Code page:

Access code needed

()
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SAY Once you finish your test, you should check your work. To review your test before
submitting it, select the Review button. It will help you to see if you have answered
all the questions. You can go back to a question by clicking on the question number.
Then select Review again to return to the Review screen. When you have reviewed
your test and are ready to submit it, please raise your hand. Before you select the

Submit button, | will check the Review screen with you to confirm that you have
answered all of the test questions.

After we have checked the Review screen together and you are ready to submit your
test, select Submit test. A message asking Are you sure that you want to submit your
test? will appear. If you are ready, then select Submit test.

Does anyone have questions before we begin?
Answer any questions the students may have.
SAY  Enter the Session Access Code: [say the Session Access Code] and then select Continue.

You should now see a screen that says Wait to start. Are there any questions before
we continue?

Pause for questions.
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After a studentes test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the test, you may end the session.

Given that the tests have no time limits, schools and districts have the discretion to create their own
approach to ensure that all students who are productively working are given the time they need to
continue to take the tests within the confines of the regular school day.

If the test is administered in a large-group setting, school administrators may prefer to allow students to
submit their tests as they finish and then leave the room. If so, take care that students leave the room as
quietly as possible so as not to disturb the students who are still working on the test.

Ensure all students return the scratch paper, student login tickets, and reference sheets to you. These
materials are considered secure materials and must be destroyed. Follow security procedures established
by your principal or school administrator for returning secure test materials.



Grade 8,Day 2, Session 2
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Pause for questions.
SAY  After you have entered your password, select Sign in.

Sample verification page:

L™ Tl w0 R e e
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SAY Now you should see a screen with your name on it. If you do not see your own name,
raise your hand. If your name is not spelled correctly, raise your hand.

[ —
A

Now look at the rest of the information on the screen. Make sure it is correct. Check
your

z grade
z school s name

teacher s name

N

z date of birth

If any of the information is not correct, please raise your hand. You do not need to
verify your NYSSIS ID.

If the student information is incorrect, check to be sure the student has the correct login ticket.

If the date of birth or teacherss name is incorrect or the studentes name is misspelled, document the error
and notify the School Test Coordinator after the test session has ended. The student should begin testing
and the error can be corrected at a later time.

If the grade is incorrect, the student should not continue the login process. The student should click *NoZ
and log out of the secure browser. Notify the School Test Coordinator or District Test Coordinator as soon
as it is feasible to do so. The School Test Coordinator or District Test Coordinator will need to go in to
Nextera Admin and correct the grade level for the student. The student will then get a new login ticket
in order to begin testing. If the student sees the wrong grade on this screen, they will be presented with
the wrong test.
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Sample Session Access Code page:

Access code needed
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SAY  Once you finish your test, you should check your work. To review your test before
submitting it, select the Review button. It will help you to see if you have answered
all the questions. You can go back to a question by clicking on the question number.
Then select Review again to return to the Review screen. When you have reviewed
your test and are ready to submit it, please raise your hand. Before you select the

Submit button, | will check the Review screen with you to confirm that you have
answered all of the test questions.

After we have checked the Review screen together and you are ready to submit your
test, select Submit test. A message asking Are you sure that you want to submit your
test? will appear. If you are ready, then select Submit test.

Does anyone have questions before we begin?
Answer any questions the students may have.
SAY  Enter the Session Access Code: [say the Session Access Code] and then select Continue.

You should now see a screen that says Wait to start. Are there any questions before
we continue?

Pause for questions.
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Students should remain quietly at their workstations after they have submitted the test. Students who
finish the test before other students should check their work before submitting it. Once the student
checks their work, or chooses not to, test materials may be collected by the proctor. The proctor may
collect the student login tickets, scratch paper, and reference sheet once a student submits the test.

After a studentes test materials are collected, that student may be permitted to read silently. This privilege
is granted at the discretion of each school. No talking and no other schoolwork is permitted. Once all
students complete the test, you may end the session.

Given that the tests have no time limits, schools and districts have the discretion to create their own
approach to ensure that all students who are productively working are given the time they need to
continue to take the tests within the confines of the regular school day.

If the test is administered in a large-group setting, school administrators may prefer to allow students to
submit their tests as they finish and then leave the room. If so, take care that students leave the room as
quietly as possible so as not to disturb the students who are still working on the test.

Ensure all students return the scratch paper, student login tickets, and reference sheets to you. These
materials are considered secure materials and must be destroyed. Follow security procedures established
by your principal or school administrator for returning secure test materials.
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Appendix A: New York State Practice Tests

Some students will have some experience in taking this type of online assessment, but there may be
students who are not accustomed to them. Before the day of the test, students should be given the
opportunity to try the Practice Tests, which will allow them to become familiar with using the tools and
responding to the types of questions they will see on the Grades 3...8 Mathematics Computer-Based Tests
using the Nextera Test Delivery System. It is recommended that students have the opportunity to take
practice tests in the Questar Secure Bwser 3...6 weeks prior to the test window. Below is a sample
schedule of when practice tests could be administered.

Practice Test March 22...26

Practice Test April 12...16

This is only a suggested schedule; schools may choose to hold more or fewer practice sessions.

Practice Test Sign In

Student login tickets for the Practice Tests are located on the Help tab in the Nexteré&dministration
System. There are three Practice Tests available for each grade. Additionally, there are accommodated
practice test forms for each grade.

Students will use the Questar Secure Browser to access the practi