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OFFICE OF EARLY LEARNING

We Provide:
�ƒ Direction and support for statewide policies and programs related to best 

practices for PreK to third grade
�ƒ Supports to school districts to promote high quality PreK programs
�ƒ Guidance for Voluntarily Registered Nursery Schools and Direct Contract 

Agencies
�ƒ Technical assistance to early learning providers, school districts, families, 

and other stakeholders
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Presentation Notes
TANYAThe Office of Early Learning provides oversight and technical support to school districts in the development, implementation and evaluation of programs and policies related to educating students in prekindergarten to third grade that are aligned with the NYS Board of Regents Early Childhood Policy. Today's event is part of our office's overall efforts to provide customer service and guidance to all early learning providers, school districts, families, and other stakeholders.  Together, we share a goal of ensuring equitable access to high quality programming for our youngest children and their families.  



Presenter
Presentation Notes
Tanya Today we will cover the KEY points to help you in the application process.  The purpose of our presentation is to not walk through the entire application. We have more detailed and in-depth webinars available on our website and will later provide you with a link.   Our presentation will be broken up into two sections:  Prekindergarten Program Overview and UPK FS-10 OverviewI am going to turn this over to my colleague, Eric. 





Program 
Overview 

Prekindergarten
Program Overview
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Tanya LEAs are assigned an application in MVPS only if the LEA has indicated in an initial survey that it will be accessing funds for prekindergarten programming in the 2023-2024 school year.  All LEAs regardless of funding sources will complete this section of the application.  As Eric has mentioned, every LEA has an assigned OEL liaison who will be assigned to review the LEA's application and is available to support you in this process.   



Child Screening and Progress Monitoring

What does Valid and Reliable Mean?

• Assessment tools that are valid and reliable will have research-based evidence verifying the 
validityand reliability.

• A valid assessment is one which measures what it is supposed to measure.
• The data taken from valid assessments can be used to draw conclusions that are appropriate and 

meaningful.
• A reliable assessment will produce the same results on re-test and will produce similar results with a 

similar cohort of students, so it is consistent in its methods and criteria.

For additional information on valid and reliable screening and progress monitoring tools
please visit the OEL Assessment Website.
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Tanya:Commissioner’s Regulations 151-1 and  Part 117 require districts and direct contract agencies operating State Administered Prekindergarten programs to screen and progress monitor students using valid and reliable assessment tools.  The application asks LEAs to identify such tools.  The screening tool and progress monitoring tools used must be valid and reliable.   We have information on valid and reliable screening and progress monitoring tools on our OEL assessment website.  We offer some helpful guidance on commonly used valid and reliable assessment tools.  Please note, that the selection of such tools is a local decision.   



Random Selection Process
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Presentation Notes
Tanya:The LEA is asked in the application whether they have a lottery method for selection of eligible children in place.  The LEA will select either yes or no.  Many LEAs answer no to this question and we flag this because: LEAs are required, according to Ed Law 3602-e(7)(i), to have a random method for selection of eligible children when there are more applications than available seats.   Therefore, even though the LEA has not had to use a lottery, Education Law and Commissioner's Regulations states that districts must establish a process.  We expect to see yes to this question.When there are more eligible children than available placements, a LEA must conduct a lottery, fill all available slots, and form a waitlist.  If the LEA does not have a lottery policy, we suggest that it is: fair, equitable, consistent, and transparent for all.  We also suggest that the LEA considers addressing some of the unique and circumstances that may arise due to the incidence of multiples or siblings.  More information is available on our website and our team is available to assist you.     



TYPES OF 
VARIANCES

Class Size Variance

Commissioner Regulations 151-1.3 states the maximum class size for a 
prekindergarten class is 20 children.

Teacher Certification Waiver

Education Laws 3602-e(12)(d) and 3602-ee(8)(c) states a school district may 
annually apply for a waiver that would allow personnel employed by an 
eligible agency collaborating with a school district and licensed by an agency 
other than the Department, to meet the staff qualifications prescribed by the 
licensing or registering agency.

Collaboration Variance

NYS Education Law Section 3602-e(5)(e) requires school districts to set 
aside at least ten percent of the total allocation or grant award for 
collaborative efforts with eligible agencies.

Half-Day Conversion Overage Waiver

School districts may apply to the Commissioner for a hardship waiver that 
would allow a district to convert more than 30% of full-day slots to half-day 
slots and receive funding for such pupils served.



Students and 
Funds

Students 
and Funds
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ERIC – Thank you, Tanya! As Tanya has mentioned, the LEA’s application is submitted on the NYSED business portal. Each application must be accompanied by a completed FS-10. 





WHAT IS AN FS-10?

�ƒ The FS-10 is the LEA’s proposed 
budget for the 2023-2024 project year.

�ƒ The current project year is: 
July 1, 2023 – June 30, 2024

Scan this QR Code 
to access the 
Grants Finance 
Forms page
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So what is an FS-10? The FS-10 is a multi-page document that can be found on the Grants Finance forms webpage. Many of these financial forms can look very similar. You can find the FS-10 clearly marked in the upper right hand corner of the document.Each project year – which always runs from July 1st to June 30th – a district must complete and submit an FS-10 of their projected budget. This is how the district plans to spend their allocation or grant award. They will do their best to estimate the number of students to be served and what expenses they will incur while running the program. An LEA must submit an FS-10 for each funding source they are accessing.For this school year, FS-10s are due no later than September 29th





RESPONSIBILITIES WHEN COMPLETING THE FS-10



ALLOWABLE 
EXPENSES
HOW FUNDING CAN BE SPENT

�ƒ Program 
components

�ƒ Professional 
salaries

�ƒ Professional 
development

�ƒ Support services

�ƒ Materials and 
supplies

�ƒ Administrative 
support services

�ƒ Transportation 
services

�ƒ Leasing 
expenses or 
other appropriate 
facilities 
expenses

�ƒ Other costs as 
approved by the 
Commissioner

Commissioner’s 
Regulations 151- 1.2(a)
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Presentation Notes
Allowable expenses are the same for Grant awards and allocations. Allowable costs are those items specified as “approved expenditures” in the Commissioner’s Regulations. Such costs include, but are not limited to, program components, professional salaries, professional development, support services, materials and supplies, administrative support services, transportation services, leasing expenses, or other appropriate facilities expenses and other costs approved by the Commissioner.



FS-10 PAGE 1 - MUST INCLUDE

�ƒ Funding Source
�ƒ Report Prepared By
�ƒ Agency Name
�ƒ Mailing Address
�ƒ Telephone #
�ƒ County
�ƒ E-Mail Address
�ƒ Project Operation Dates
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So let’s take a closer look at some FS-10 basics:The first page of the FS-10 requires some important information for processing.When completing Page 1 of the FS-10, please include the following:Funding Source:  Use the title from the allocation chart or grant award list. This would be State UPK, Federal UPK, Statewide Universal Full-Day PreK, etc.Report Prepared By:  the LEA representative whom the Office of Early Learning can speak with regarding issues with the FS-10.Agency Name: the name of the LEA who is fiscally responsible for the prekindergarten programThe Mailing Address: the address of the responsible LEA’s business officeTelephone #: must include the full area code, phone number and the extension for the contact person. Email address: This email should be the person responsible for answering questions regarding the FS-10 for the LEAProject Operation Dates:  The project dates for PreK funding are July 1st to June 30th of the current project year (unless otherwise approved by the Office of Early Learning)Many times an FS-10 will be returned or the processing will be delayed because an LEA uses the wrong Funding Source title or Project operation dates.



BUDGET 
SUMMARY 
PAGE
�ƒ Project Costs
�ƒ Grand Total
�ƒ Date
�ƒ Wet-Ink (pen) 

Signature
�ƒ Name and Title of 

Chief Administrative 
Officer

�ƒ Agency Code
�ƒ Project #
�ƒ Contract #
�ƒ Federal Employer ID #
�ƒ Agency Name
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The budget summary page has some additional import information the LEA must provide for processing the FS-10:Project Costs:  The subtotal from each codeGrand Total:  The sum of the project costsDate of signatureWet-Ink (pen) Signature:  No digital signature or stamps allowed.  Please sign with a pen.Name and Title of Chief Administrative OfficerAgency Code:  The 12-digit BEDS codeProject #:  The number assigned to the funding sourceContract #: Used by Direct Contract Agencies Federal Employer ID # This is only applicable to new non-municipal agencies onlyAgency Name:  The district or Direct Contract Agency nameThe most common mistakes on the budget summary page are math errors, incorrect BEDS codes, incorrect project numbers, and a digital signature rather than a pen signature. 









M/WBE POLICY 
AND 
PARTICIPATION 
GOAL

Projects starting with:
0545, 0546, 5875 

�ƒ Grantees are required to comply with 
NYSED’s Minority and Women-Owned 
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Presentation Notes
ERIC:SUFDPK Grantees are required to comply with the M/WBE requirements.  Compliance can be achieved by one of three methods: Full, Partial or No Participation. Again, the M/WBE participation goal is 30% of each grantee's total discretionary non-personal service budget each year of the grant.





FS-10 Review , continued
�‰School districts and BOCES should use the restricted indirect cost rate that has 

been approved for the school year in which the grant will operate. 

�‰The subtotals of each code match the subtotals of each code on the Budget 

Summary Page

�‰The Budget Summary Page is complete

�‰LEA name (Agency Name), Project Number, and BEDS Code (Agency Code)

�‰Wet-Ink Signature

�‰For ease of data entry, make sure that Page 8 faces out

�‰1 original and 2 copies of the FS-10 are mailed to OEL
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School districts and BOCES should use the restricted indirect cost rate that has been approved for the school year in which the grant will operate. The subtotals of each code match the subtotals of each code on the Budget Summary PageThe Budget Summary Page is completeLEA name (Agency Name), Project Number, and BEDS Code (Agency Code)Wet-Ink SignatureFor ease of data entry, make sure that the budget summary page faces out1 original and 2 copies of the FS-10 are mailed to OEL



WEBINARS
PLEASE SCAN THIS QR CODE TO ACCESS OUR OEL 
WEBINAR SERIES
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Presentation Notes
Tanya: Thank you for attending our presentation today.  I know we just scratched the surface for the components of the application process.  Our colleagues in later presentations today will do a deeper dive.  If any of your questions are still unanswered, we have OEL staff members ready to answer your questions one on one. Please follow the link to subscribe to receive OEL Updates.For additional information, please contact OEL@nysed.govAgain, I am Tanya Amodio-Kovacs, Supervisor in the Office of Early Learning. �I am Eric Feml-Nelsen, Project CoordinatorAnd now, we are going to turn it over to our colleague Jason Gish who will be presenting on Multiple Funding Streams.
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